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DISTRICT ADMINISTRATIVE OFFICE

Then and Now

110 Tippeft Court
Sunbury, Ohio 43074

740965,3010
www.bwls, net

The order with the vendor listed below was placed before a requisition was entered and before the order was
approved. This is called a “Then & NoW’. Please provide an explanation in the space provided as to why the
order was placed before the purchase order was approved.

Please return this completed form to me in the Treasurer’s Office. This form will be attached to the purchase
order in the event it requires Board approval or is part of an audit review.

Thank you,
Chazity Wrinkle
Accounts Payable Coordinator

P0 #:

Date:

Vendor:

3211634

03/11/2021

Purchase Order Date 03/11/2021

Invoice Date: 12/18/2020

Explanation:
Board approved contract on July 23, 2020 during the Covid-19 shutdown when our

offices were closed and staff was working from home. Purchase order 3200779

interpreted as a duplicate, and was closed. This created a carry over encumbrance

for 10,000.
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A inistrator’s Signature

Delaware Co. Juvenile Court










